Opening Date: August 25, 2020
Closing Date: Open Until Closed INTERNSHIP POSTING NOTICE
Internship Location: Austin, TX

Division/Department:  WSI/PAR/Reporting Video Marketing Intern
(Voluntary)

Internship applications
(http://www.twdb.texas.gov/jobs/internship.asp)

Texas Water Development Board, Stephen F. Austin Building
1700 North Congress Ave., Room 670, Austin, Texas 78701
Please contact Human Resources for accommodation requests.
Phone: (512) 475-2142

Apply at: HR@twdb.texas.gov

Intern Project Description:

TWDB is looking for a creative and enthusiastic volunteer intern to assist with producing training video
content that will be used internally to train staff on the agency database system. The internship will start in
Fall 2020 or Spring 2021.

Essential Internship Functions:
o Gains lay-person level knowledge of the agency database system.

o Creates a captivating, clear, and thorough explanations on how the agency database works.
e Storyboards training video content.

e Writes scripts.

e Plans video shoots.

e Performs voice-over work.

¢ Inserts music and voice-overs.

o Edits video footage.

Minimum Qualifications:
e Undergraduate or graduate student currently studying Marketing, Media Production,
Communications, or a related field.

Preferred Qualifications:
e Previous experience in video content creation and editing.

Knowledge, Skills, and Abilities:
e Knowledge of storytelling.
¢ Knowledge of communication methods.
e Skills in teaching.
e Skills in writing.
o Skills and proficiency in the English language.

e Skills in using Microsoft Office programs such as Word, Excel, and Access.
Skills in use of internet, email, word processing, spreadsheet, presentation, and database software.

Female and minority applicants are encouraged to apply.

The Texas Water Development Board does not discriminate on basis of race, color, national origin, sex, religion, sexual Texas water

orientation, age, or disability in employment or provision of services, programs, or activities.

Please visit TWDB Career Page: http://www.twdb.texas.gov/jobs/ for more information. Development Boa rd

Males born on or after January 1, 1960, will be required to present proof of Selective Service registration on the first day
of employment or proof of exemption from Selective Service registration requirement. All offers of employment are
contingent upon the candidate having legal authorization to work in the United States. Failure to present such
authorization within the time specified by the U.S. Department of Labor will result in the offer being rescinded.
Candidates must be eligible to work in the United States without requiring sponsorship. Only applicants interviewed will
be notified of their selection or non-selection. Resumes will not be accepted in place of a completed State of Texas
application unless indicated.

TWDB participates in E-Verify! Information from each new employee’s Form I-9 will be provided to the Social Security = ) ) . o
Administration (SSA) and, if necessary, the Department of Homeland Security (DHS) to confirm work authorization. The TWDB is in compliance with the Americans with Disabilities Act and makes reasonable
accommodations for applicants and employees with disabilities. If a reasonable accommodation is needed

to participate in the job application or interview process, to perform essential job functions, and/or to
HR-002 (Non—Su pervisory) receive other benefits of employment, please contact the Human Resources Division for assistance at

. (512) 475-2142. Deaf and hard of hearing applicants may contact our office via Relay Texas at 1-800-735-
Revised 06/26/2020 2989 (TTY/TDD).
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Job Vacancy Notice (cont.)

e Skills in general use of computer applications.
o Ability to work well independently with minimal direction.
e Ability to articulate clearly.

Ability to manage multiple tasks.
e Ability to train others.

Remarks:
¢ An internship application, cover letter of interest, current resume, copy of unofficial academic
transcripts and at least one (1) Academic or Work Reference must be submitted to be considered.

o A portfolio of previous video work or projects are requested with the application packet submission.



