DEVELOPMENT BOARD

== TEXA
NS TS AT

SB 3 Flood Sirens Grants
Invoice Portal User Guide

Welcome to the SB3 Flood Siren Request application! This guide will be your reference point for
basic functionality in the application. If you have any further questions, please email
Flood sirens program@twdb.texas.gov.

Create a Request and Create a PDF File

1. Select Create Request at the top of the page.

I([' SWATER TWDB - Finance - Development Site Create Request My Requests | Laura Tapp
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SB 3 Outdoor Warning
Siren Grants

2. Enterinformationin allthe required fields at the top of the form. NOTE: Contract # must be
10 digits only, and Service Period Start Date must be on or after 9/5/2025

Vendor * Contract Number *

| TWDB ‘ | 0123456789 ‘
Total Exp for This Submission *

| $1,000.00 ‘
Service Period Start Date * Service Period End Date *

| 9/5/2025 [ 1/30/2026 [

Comments
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3. Enter amounts in one or more of the budget allocation fields. NOTE: these amounts must
add up to the amount you entered in the Total Expenses for the Submission atthe top of
the form.

Vendor * Contract Number *
| TwB \ | 0123456789
Total Exp for This Submission *

| $1.00000 um—

Service Period Start Date * Service Period End Date *
| 9/5/2025 & 1/30/2026 ]
Comments

Budget Allocation

I Task 01 - Project Management

Comment
Expenses for this Task Submission (optional - e.g. Reference Receipts)
‘ $500_00 — ‘ ‘
I Task 02 - Initial Project Activities (incl. Planning)
Comment
Expenses for this Task Submission (optional - e.g. Reference Receipts)

| $50000 — — | |

4. Upload upto 5 PDF files at the bottom of the form. You can upload a maximum of 5
files, each up to 90MB.

5. Selectthe Generate PDF button at the bottom of the form.

Afttach a file
You can upload a maximum of 5 files, each up to 90MB. Supported files include pdf.
1 Upload —

Generate PDF W
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6. Apop-up message appears for you to certify the informationis true and accurate.
¢
fincontractstest.powerappsportals.com says

Submissicn Certification

By selecting OK, | certify that the information provided in this
submission is true and correct to the best of my knowledge. |
understand that providing false information may be subject to
penalties under applicable law.

If you select Cancel, PDF generation will not proceed.

- |
7. APDFfileis created. Email this file to invoice@twdb.texas.gov

Create a Draft Request to Complete Later
1. Select Create Request at the top of the form.
Enterrequired information at the top of the form.

3. Selectthe Save button at the bottom of the page. NOTE: the Generate PDF button is not
available untilthe amounts entered in the Budget Allocation section add up to the
amount you entered in the Total Expenses for the Submission field at the top of the
form.
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View and Edit a Draft Request

1. Select My Requests at the top of the page.

TEXAS WATER  TWDB - Finance - Development Site  Create Request | My Requests |

LOPMENT BOARD

2. Selecttheyellow box at the end of the request and Download PDF or Edit options are

available.
Request History

Created Ond,  Vendor Service Budget Split Description
Period

2/18/2026 10:45AM TWDB $5.000.00 01/01/2026 to ser diiide
01/29/2026

2/17/2026 3:11 PM  TWDB $1,000.00 01/01/2026t0  Task 01 - ... this is a test v
01/09/2026 See More

3. Selectto editthe form

Created Ond,  Vendor Amount Service Budget Split Description
Period
01/29/2026

Download PDF

2/17/2026 3:11 PM  TWDB $1,000.00 01/01/2026to  Task 01 - ... this is a test

2/18/2026 10:45AM TWDB $5,000.00 01/01/2026 to user guide -’
010912026 s66 More ’

4. Anew page is shown where you can edit any information on the saved form.

5. Once you have entered amounts in the Budget Allocation section that add up to the
Total Expenses for this Submission, a Generate PDF option is available. If the amounts
do not match the Total Expenses, then only a Save button is available.
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Edit Your Profile Information

1. Selectyour name at the top of the form.

.-IEXAS WATER TWDB - Finance - Development Site Create Request | My Requests | Laura Tapp
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2. Editany of your profile information.

3. SelectUpdate at the bottom of the form.
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