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PROJECT FILES & CONSTRUCTION RECORDStc "PROJECT FILES & CONSTRUCTION RECORDS"
1.
Index

2.
General Correspondence

3.
Loan Assistance Documents and Assurances

4.
TWDB Approved Plans & Specifications

5.
Engineering contracts (design, construction management, project certification)

6.
Project Certification (workplan, schedule, monthly report, capability report )

7.
Discharge Permit & Self - Reporting Data

8.
Land, Right-of-Way, Easements, Permits

9.
Planning Documents ( Engineering reports, I/I, EA, EID)

10
Sewer Use Ordinance, User Charge Ordinance

11.
Plan of Operation

12.
Operation & Maintenance Manual

13.
Property Management System (inventory of capital equipment over $200)

14.
Force Account Records (time sheets, direct purchases invoices, equipment  use logs)

15.
TWDB Outlay Reports 

16.
Fiscal Records & Account Ledgers

17.
Engineering & Test Lab Invoices (itemized)

18.
TWDB Inspection Reports

A separate set of the files below should be kept on each contract, e.g. 20-a, 20-b, etc.

19.
Shop Drawings, Parts Manuals, Equipment Brochures

20.
Daily Inspection Reports & Inspector Logs

21.
Construction Schedules & Related Correspondence

22.
Monthly Construction Estimate & Material Invoices

23.
Certified Payrolls, Labor Interviews (including subcontracts)

24.
Contract Files (contract, bonds, work order, current certificate of insurance)

25.
Change Orders (request for changes with cost & pricing analysis, approval & eligibility by TWDB, executed change orders)

26.
Concrete Test Results (batch design, compressive strength)

27.
Soil Test Results (curves & densities)

28.
Collection System Test Results (I/E, defection, pressure)

29.
Miscellaneous Test Results (paint, equipment and other)

30.
Equipment & Material Certifications

31.
As-Built Drawings

32.
Start-Up Activities, Operator Training

33.
Certificates of Completion/Acceptance

34.
Warranty Information
