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APPLICATION FOR FINANCIAL ASSISTANCE

FOR WATER/WASTEWATER INFRASTRUCTURE PROJECTS PROPOSED BY PRIVATE ENTITIES
NOTICE TO ALL APPLICANTS

 
[bookmark: OLE_LINK1]Each applicant must submit TWO double-sided copies of which ONE is marked ORIGINAL. In addition, ONE indexed, electronic copy, via electronic storage media such as CD or flash drive using MS Word, Excel or Adobe Acrobat. The application must be submitted to:

Texas Water Development Board 
Project Development - Finance 
P O Box 13231
1700 N. Congress Avenue, 5th Floor
Austin, Texas  78711-3231
(78701 for courier deliveries)

Only COMPLETE APPLICATIONS for projects will be considered for funding.  A COMPLETE APPLICATION consists of all of the applicable information and forms requested in this document. 
IMPORTANT NOTICE

Applicants MUST use this form for application to ensure all requested information is included for review. 















	


TWDB Use Only

Name of Applicant:  ________________________

Date application received: ______________

Date administratively complete: ________________
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[bookmark: _Toc257718378][bookmark: _Toc257722027][bookmark: _Toc280250941][bookmark: _Toc349719329][bookmark: _Toc349719486][bookmark: _Toc349719522][bookmark: _Toc349719846][bookmark: _Toc257718379][bookmark: _Toc257722028][bookmark: _Toc280250942]Part 	A. 	General Information and Fiscal Information for 
[bookmark: _Toc349719330][bookmark: _Toc349719487][bookmark: _Toc349719523][bookmark: _Toc349719847]Financing Packages with 100% Loan Forgiveness

A1 	Legal name of applicant(s) that own(s) and/or operates the system.
     

A2	Name, title, address, phone and email addresses of the director(s)/board members/partner(s) along with their percentage of ownership, administrative officer(s) and a primary contact person, if different, from the applicant(s).  
     

A3	Name, address, phone, email address and a contact person for: 
a) Project Engineer
     
b) Legal Counsel
     
c) Any other consultant representing the applicant before the TWDB.
     

A4 	Current funding request is for which phases?  Check all that apply.
[bookmark: Check22][bookmark: Check23][bookmark: Check24][bookmark: Check25]|_| Planning		|_| Acquisition		|_| Design		|_|Construction

A5	Requesting funding from which programs?  

a) [bookmark: Text29]Drinking Water State Revolving Fund (DWSRF) |_|	 $      

b) Clean Water State Revolving Fund (CWSRF)     |_|	 $      

A6	Business structure (e.g. Corporation, Limited Liability Company, Partnership, Joint Venture, Sole Proprietorship, etc.)
[bookmark: Text37]     

A7	Date of formation and how long the management has been in place under the current organizational structure. 
     

A8	For any investor-owned utility, as that term is defined in §13.002(23), Water Code, identify all affiliated interests as defined in §13.002(2) Water Code.
     

A9	Federal income tax returns for the previous two (2) years.

Item attached          Yes  |_|		No  |_|

A10	A breakdown of ownership interests, an allocation of project costs and a current project status report.

Item attached          Yes  |_|		No  |_|

A11	A breakdown of all financing sources for the project.

Item attached          Yes  |_|		No  |_|
	

A12	A brief description of the applicant’s system (sources, storage facilities, treatment facilities, distribution system, service area, etc.).
     

A13	A comprehensive description of the project.
     

A14	A U.S. Geological Survey map of the area to be served.

Item attached          Yes  |_|		No  |_|


A15	One copy of the most recently completed audit (prepared in accordance with GAAP) including a management letter prepared by a CPA or firm of independent accountants.  If an audit is not available, please provide current financial statements (i.e., last six months) of the applicant and/or profit and loss statements of the corporation or other business entities.

Item attached          Yes  |_|		No  |_|	

A16	A Business Plan which includes anticipated revenues, including anticipated rate increases and a schedule for these increases; and anticipated expenditures.
Item attached          Yes  |_|		No  |_|	

A17	A notarized affidavit documenting any bankruptcy filings made by the Applicant as well as all affiliated interests for the preceding five (5) years.
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[bookmark: _Toc349719331][bookmark: _Toc349719488][bookmark: _Toc349719524][bookmark: _Toc349719848]Item attached             Yes  |_|		No  |_|	
[bookmark: _Toc349719332][bookmark: _Toc349719489][bookmark: _Toc349719525][bookmark: _Toc349719849]Part	B. 	General and Fiscal Information for Financing Packages 
[bookmark: _Toc349719333][bookmark: _Toc349719490][bookmark: _Toc349719526][bookmark: _Toc349719850]that include Loans

B1 Legal name of applicant(s) that owns and/or operates the system and will be responsible for any loan obligations.
     

B2 Name, title, address, phone and email addresses of the director(s)/board members/partner(s) of the applicant(s) along with their percentage of ownership, administrative officer(s) and primary contact person, if different. 
     

B3 Name, address, phone and, email address and a contact person for: 
a) Project Engineer
     
b) Legal Counsel
     
c) Any other consultant representing the applicant before the TWDB.
     


B4 	Current funding request is for which phases?  Check all that apply.
|_| Planning		|_| Acquisition		|_| Design		|_|Construction

B5	Requesting funding from which programs?  

a) Drinking Water State Revolving Fund (DWSRF) |_|	 $      

b) Clean Water State Revolving Fund (CWSRF)     |_|	 $      

B6	Date of formation and how long the management has been in place under the current organizational structure. 
 	     

B7	For any investor-owned ultility, as that term is defined in §13.00(23) Water Code, identify all affiliated interests defined in §13.0002(2) Water Code. 
[bookmark: Text38]	     


B8	Federal income tax returns for the previous two (2) years.

Item attached          Yes  |_|		No  |_|

B9	A breakdown of ownership interests, an allocation of project costs and a current project status report.

Item attached          Yes  |_|		No  |_|

B10	For each participating entity, provide a breakdown of all financing sources for the project.

Item attached          Yes  |_|		No  |_|

B11	A brief description of the applicant’s system (sources, storage facilities, treatment facilities, distribution system, service area, etc.).
     

B12	A comprehensive description of the project.
     

B13	A U.S. Geological Survey map of the area to be served.

Item attached          Yes  |_|		No  |_|


B14	A Business Plan which includes anticipated revenues, including anticipated rate increases and a schedule for these changes; and anticipated expenditures.

Item attached          Yes  |_|		No  

B15	A notarized affidavit documenting any bankruptcy filings made by the Applicant as well as all affiliated interests for the preceding five (5)  years.

Item attached          Yes  |_|		No  

B16	Provide a description of the security pledged for the repayment of the proposed debt.  A first lien of gross revenues, a lien on the system and a lien on all rolling equipment may be required.
     

B17	Detail the dedicated sources of payment intended to repay the debt for the project.  
     

B18	Provide the value of the system, including rolling stock.  If the system is mortgaged or will be mortgaged, provide a current survey and appraisal.  If a Deed of Trust, the amount of loan as it relates to its  appraised value will be evaluated in the review of the application and may be a determining factor in the recommendation for funding.


B19	Disclose all factors that may affect the project or the applicant’s ability to issue and/or repay the debt.
     

B20	Disclose all factors that have occurred since the last audited financial statement, tax return or annual report that could significantly affect the applicant’s revenue, expenditures or overall financial condition.  These factors could include, but are not limited to, the selling of assets, additional debt being issued, bankruptcy, receivership, compromises/restructuring work outs with lenders, pending litigation, criminal charges or convictions against the applicant, company, directors/stockholders/partners and/or officers.
     

B21	A copy of assessed valuation from the applicable Tax Appraisal District(s).

		Item attached          Yes  |_|		No  |_|

B22	A list of all currently outstanding debt of the applicant, including the name of the lender, the original and outstanding principal amounts, the interest rate type (fixed or variable), collateral pledged and a current amortization schedule. 

		Item attached          Yes  |_|		No  |_|


B23	A loan amortization schedule for the proposed debt that should include expected issuance/execution date, principal payment dates and amounts, estimated interest rates and payments and anticipated total debt service payments for each payment period (capitalized interest will be considered on a case-by-case basis). 

		Item attached          Yes  |_|		No  |_|

B24	A five-year comparative income statement, balance sheet and statement of cash flow, including audited prior years and unaudited year-to-date, with the number of customers provided for each of the years.  Please provide current financial statements and/or profit and loss statements from the applicant.

		Item attached          Yes  |_|		No  |_|

B25	If the applicant is affiliated with another entity, provide financial statements of the affiliated entity(s) for the past five years. 

		Item attached          Yes  |_|		No  |_|

B26	A pro forma detailing projected gross revenues, operating and maintenance expenditures, net revenues available for debt service showing coverage of current and proposed debt service paid from revenues for the life of the loan. 

		Item attached          Yes  |_|		No  |_|

B27	One copy of the most recently completed audit (prepared in accordance with GAAP) including a management letter prepared by a CPA or firm of independent accountants.  If an audit is not available, a copy of the last five years of federal income tax returns. 

Item attached          Yes  |_|		No  |_|

B28	A credit report and the last three years of personal income tax returns from each of the personal guarantors (a personal guaranty may be required of all applicants regardless of organizational structure).
     
Item attached          Yes  |_|		No  |_|

B29	A schedule of current water rates and proposed rates needed to finance the project (include the tentative schedule for the necessary proposed rate increase), average monthly residential water usage and the corresponding average residential monthly bill. If applicable, include a copy of the current TCEQ-approved tariff.

Item attached          Yes  |_|		No  |_|

B30	Describe procedures for collecting customer’s monthly bills, including penalties for delinquent accounts and the standard procedures in place to remedy these accounts. 
     

		
B31	List of the top ten customers of the water system and their respective percentage of the system’s capacity.  
	Customer Name
	Percentage
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[bookmark: _Toc257718380][bookmark: _Toc257722029][bookmark: _Toc280250943][bookmark: _Toc349719334][bookmark: _Toc349719491][bookmark: _Toc349719527][bookmark: _Toc349719851]Part 	C. 	Legal

C1	A brief description of the applicant’s legal structure/organization (e.g.; corporation, limited liability company, partnership, joint venture, sole proprietor, etc.).
     

C2	Legal documentation that establishes the existence of the applicant including articles of incorporation and by-laws, certificates of formation, limited liability company agreements, d/b/a filings, partnership agreements, and Texas Secretary of State registrations for foreign companies.

Item attached          Yes  |_|		No  |_|

C3	Legal documentation that demonstrates that the applicant is authorized to conduct business including a certificate of good standing from the state in which the applicant was formed, a Certificate of Authority from the Texas Secretary of State, a Certificate of Account Status from the Texas Comptroller, and a Federal Tax Identification Number.

Item attached          Yes  |_|		No  |_|

C4	Legal documentation identifying and establishing the legal or equitable ownership interests in the real and personal property which constitute the applicant’s water or wastewater system.

Item attached          Yes  |_|		No  |_|          

C5	An organizational chart that identifies all affiliated interests and reflects their relationship(s) with the applicant. 

Item attached          Yes  |_|		No  |_|

C6	If the applicant is an investor-owned utility seeking financing from the Drinking Water State Revolving Fund program, a notarized affidavit executed by the applicant’s designated representative stating that the decision to request financial assistance was made in a meeting open to all customers that was held no less than 72 hours after notice to the customers. 

Item attached          Yes  |_|		No  |_|            N/A    |_|

C7	A citation to the specific legal authority in the Texas Constitution or statutes pursuant to which the applicant is authorized to provide the service for which the applicant is requesting financial assistance. 
     

C8	A citation to legal authority under which debt is proposed to be incurred including the legal authority to make a proposed pledge of revenues. 
     

C9	If financing of the project will require a contractual loan agreement payable either wholly or in part from revenues of contracts with others, attach a copy of any actual or proposed contracts under which Applicant’s gross income is expected to accrue. Before a loan is closed, an Applicant shall submit executed copies of such contracts to the Executive Administrator. 

Item attached        Yes |_|         No  |_|            N/A    |_|


C10	Attach the resolution from the applicant requesting financial assistance.
(TWDB-0201A - http://www.twdb.texas.gov/financial/instructions/)) 

Item attached         Yes |_|         No  |_|


C11	Attach the Application Affidavit (TWDB-0201P - http://www.twdb.texas.gov/financial/instructions/))  

Item attached              Yes |_|            No  |_|


C12	List and attach copies of all draft and/or executed contracts for consultant services included in the total project costs and if applicable whether those contracts were awarded according to federal Disadvantaged Business Enterprises (DBE) rules. 
For further explanation see Part H – Disadvantaged Business Enterprise Requirements

	Consultant
	Service Provided
	Contract Attached (Y/N)
	Awarded Using DBE rules (Y/N)
	Contract Execution Date

	[bookmark: Text34]     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     



C13	If this project will result in (a) an increase by the applicant in the use of groundwater, (b) the drilling of a new well to secure groundwater, or (c) an increase by the applicant in the use of surface water, then the applicant must demonstrate that it has acquired – by ownership or lease – the necessary property rights, water rights and permits needed for the supply of water required for the project before funds can be released for construction. 

a) Does the applicant currently possess all of the property rights, water rights and permits needed to operate this project?
[bookmark: Check21]Yes |_|		No |_| 	          N/A   |_|    

		If yes, please attach the completed, appropriate form.
1) WRD 208A (http://www.twdb.texas.gov/financial/instructions/)) (Surface Water)
2) WRD 208B (http://www.twdb.texas.gov/financial/instructions/)) (Groundwater)

Item a) attached          Yes |_|		No |_|
Item b) attached          Yes |_|		No |_|

b) If all property rights, water rights and permits needed for this project have not yet been acquired, identify the property rights, water rights and/or permits that will need to be acquired and provide the anticipated date by which the applicant expects to have acquired such rights and/or permits.



	Type of Permit Water Right
	Entity from which the permit or right must be acquired
	Acquired by lease or full ownership
	Expected acquisition date
	Permit / Water Right ID No.

	     
	     
	     
	     
	     

	
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     



C14	Does the applicant possess a Certificate of Convenience and Necessity (CCN)?  If yes, attach a copy of the CCN and a service area map showing the areas to which it is allowed to provide water or wastewater services.  Identify any area or customer location to be served by the Project that are not located within the CCN.

		Yes      |_|         No        |_|	NA   |_|    

If yes, is item attached?          Yes  |_|		No  |_|

         If no, what is the status of the CCN?      

If the project area to be served is within the service area of a municipality or other public utility, has the applicant obtained an affidavit stating that the utility does not object to the construction and operation of the services and facilities in its service area? 

Yes      |_|         No        |_|	NA   |_|    

If yes, is item attached          Yes  |_|		No  |_|
C15	Has the applicant obtained all necessary land, easements and rights-of-way for the project? 

Yes  |_|	               No  |_|

If yes, the applicant must complete and attach a Site Certificate. 
(ED-101 - http://www.twdb.texas.gov/financial/instructions/))

Item attached        Yes  |_|	        No  |_|      



C16	If the project includes the purchase of land, describe what steps are necessary to complete the sale and provide a copy of the Purchase and Sale Contract or other Agreement (draft or executed) as well as a copy of the appraisal.
     
		Item attached          Yes  |_|	        No  |_|            N/A    |_|


	Description of Land or Easement Permit
	Entity from which the permit or right must be acquired
	Acquired by lease or full ownership
	Expected acquisition date
	To Be Funded by TWDB (Yes/No)

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     




C17	If the applicant is required to utilize a surcharge or otherwise intends to rely on an increase in rates that it is charging in order to repay a DWSRF loan, provide a copy of the TCEQ acknowledgement that the proposed rate change filing has been received.

Item attached         Yes  |_|            No  |_|           N/A  |_|

C18	If the applicant is applying for CWSRF or DWSRF, the applicant must complete form 
WRD 213 (http://www.twdb.texas.gov/financial/instructions/) - Certification Regarding Lobbying)
Item attached         Yes  |_|            No  |_|           N/A  |_|

C19	Does the applicant provide water supply or treatment service to another service provider, or receive such service from another service provider?    

        	      Yes  |_|	    No  |_|            N/A  |_|


If yes, the applicant must provide, at minimum, the proposed agreement, contract, or other documentation establishing the service relationship, with the final and binding agreements provided prior to loan closing.  

Item attached          Yes  |_|            No  |_|

C20	Has the applicant been the subject of any enforcement action by the Texas Commission on Environmental Quality, the Environmental Protection Agency, or any other entity within the past three years? 

        Yes  |_|	No  |_|

If yes, attach a brief description of every enforcement action within the past three years and action(s) taken to address corrective action requirements. 
     
Item attached           Yes  |_|	           No  |_|
TWDB-0150
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[bookmark: _Toc280250944][bookmark: _Toc339015635]
[bookmark: _Toc349719335][bookmark: _Toc349719492][bookmark: _Toc349719528][bookmark: _Toc349719852]Part 	D. 	Engineering Information
Applications for Planning, Acquisition, and Design funding (PAD) or Pre-Design Funding (PDF) require a Preliminary Engineering Feasibility report (PEFR).  During the Planning phase, a complete Engineering Feasibility Report (EFR) that complies with TWDB-0555 or TWDB-0556 will be required.  

D1 A complete PEFR must include: 
a) A description and purpose of the project, including existing facilities. 
· Note: CWSRF and DWSRF must address issues scored in Intended Use Plan submittal
b) A map of the service area and drawings as necessary to locate and describe the project. 
c) A project schedule including proposed timing of funding needs for phases of the project. Schedule should include:
· Estimated loan closing date
· Estimated date to complete planning (environmental & engineering)
· Estimated number of proposed Construction Contracts. 
· Estimated Construction start date for first contract.
· Estimated Construction end date for last contract. 
· DWSRF applicants must complete a Projected Draw Schedule 
(TWDB-1202 – http://www.twdb.texas.gov/financial/instructions/)
d) A copy of current and future populations and projected water use or wastewater flows. 
· Include entities to be served
e) A description of alternatives the applicant has considered (or to be considered during detailed planning) and reasons for the selection of the project proposed. 
f)    If project is not PAD or PDF, attach an Engineering Feasibility Report that complies with the requirements of:

· Water:  TWDB-0555 
  (http://www.twdb.texas.gov/financial/instructions/)
Item attached          Yes |_|		No |_|		NA |_|


· Wastewater:  TWDB-0556 
  (http://www.twdb.texas.gov/financial/instructions/)
Item attached          Yes |_|		No |_|		NA |_|

D2   	Provide the most current itemized project cost estimate (include all costs and funding sources).  Utilize the budget format provided.  If applying for pre-construction costs only (ie, P, A, D), then itemize only the relevant portions in the attached budget template

Budget format TWDB-1201 
  (http://www.twdb.texas.gov/financial/instructions/) 
Item attached            Yes |_|	             No  |_|



D3 All Wastewater applicants must attach  a completed Wastewater Project Information Form 
  WRD-253a  (http://www.twdb.texas.gov/financial/instructions/)

Item attached          Yes |_|		No |_|     NA |_|

D4 All Water applicants must attach a completed Water Project Information Form 
  WRD-253d (http://www.twdb.texas.gov/financial/instructions/)

Item attached          Yes |_|		No |_|      NA |_|

D5 Has the applicant prepared Plans and Specifications for the proposed project?  

Prepared P&S           Yes |_|		No |_|     
If yes, percent complete? _________%

Do not send copies of the P&S. TWDB staff may request copies at a later date.

D6 For wastewater projects that involve the construction of a new plant or the expansion of an existing plant and/or associated facilities, attach evidence that an application for a new Texas Pollution Discharge Elimination System Permit or amendment to an existing permit related to the proposed project has been filed with the Texas Commission on Environmental Quality (TCEQ).  Final permit authorization must be obtained from the TCEQ before funds can be released for construction activities. 
Item attached           Yes |_|		No |_|	        NA |_|

[bookmark: Text26]Comments:      

List any major permits not identified elsewhere (C10 or E12) that are necessary for completion of project. Also, list any more necessary minor permits that may involve particular difficulty due to the nature of the proposed project.
 
	Permit
	Issuing Entity
	Permit Acquired (Y/N)

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     



D7 If applying for CWSRF Equivalency or DWSRF, attach the Preaward Compliance Review Report. EPA-4700-4 (http://www.twdb.texas.gov/financial/instructions/) 

Item attached         	Yes |_|		   No |_|      NA |_|

D8 If applying for CWSRF Equivalency or DWSRF, attach the Certification Regarding Debarment, Suspension and Other Responsibility. SRF-404 
  (http://www.twdb.texas.gov/financial/instructions/)

Item attached             Yes |_|	   No |_|      NA |_|

D9 If applying for CWSRF Equivalency or DWSRF, attach the Assurances - Construction Programs. EPA-424D (http://www.twdb.texas.gov/financial/instructions/) 

Item attached		Yes |_|		No |_|		NA |_|

D10 If applying for assistance from either the Clean Water or Drinking Water State Revolving fund, the Applicant must comply with the Davis-Bacon Act regarding prevailing wage rates. The applicant acknowledges that they are aware of, and will abide by, the Davis-Bacon Act requirements.
       Yes  |_|	       No  |_|

Further information on the Davis-Bacon requirement is available through the TWDB Guidance document, DB-0156 (http://www.twdb.texas.gov/financial/instructions/)



D11 If the application is for a CWSRF project, the applicant must be a Designated Management Agency (DMA) for wastewater collection and treatment. Please complete and attach DMA resolutions. WRD-210 (http://www.twdb.texas.gov/financial/instructions/)  is an example of this type of resolution.
Item attached		Yes  |_|	No  |_|		NA  |_|



[bookmark: _Toc257722031][bookmark: _Toc280250945]

[bookmark: _Toc339015636][bookmark: _Toc349719336][bookmark: _Toc349719493][bookmark: _Toc349719529][bookmark: _Toc349719853]Part 	E. 	Environmental Documentation

An applicant seeking commitment for a project under the Pre-design funding option must provide a discussion of any known permitting, social, or environmental issues that may affect the evaluation of project alternatives or implementation of the proposed project. Environmental review of the project may be expedited if valid environmental determinations from another state or federal agency are available or if work has already been completed by the applicant.  

E1 Attach a discussion of any known permitting, social, or environmental issues that may affect the evaluation of project alternatives or implementation of the proposed project; e.g. these could include rate increases, potential impacts to known cultural resources, potential impacts to waters of the U.S. or to protected species, etc. 

Item attached            Yes  |_|     No  |_|

E2 Any Environmental Permits, Registrations, Licenses, Authorizations necessary for the project and the status of each.  E.g.:
· Endangered species act, Section 10A take permit, 
· Clean Water Act Section 404-individual permit or Rivers and Harbors Section 10 permit


	Permit
	Issuing Entity
	Permit Acquired (Y/N)

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     



Comments_________


E3 Is the project potentially eligible for a Categorical Exclusion (CE) because it involves only minor rehabilitation or the functional replacement of existing equipment?
        Yes  |_|     No  |_|

	If yes, attach documentation showing that the project may be eligible for a CE.
Item attached         Yes  |_|     No  |_|
For further explanation see Section J – Guidance


E4 If the project is not eligible for a CE, has the applicant prepared an Environmental Assessment (EA) or Environmental information Document (EID) in accordance with 31 TAC 363, 31 TAC 371 or 31 TAC 375, of the TWDB’s rules and TWDB Instructions? Or has an Environmental Impact Statement (EIS) been prepared by the applicant in coordination with an authorized state or federal agency for this project?
        Yes  |_|     No  |_|

	Do not send copies of the EA, EIS, or EID. TWDB staff may request copies at a later date. 

For further explanation see Section J – Guidance


E5 Has a CE, a Finding of No Significant Impact (FONSI), a Record of Decision (ROD), or any other environmental determination been issued for this project by the TWDB or another authorized state or federal agency within the last five years? 

Yes  |_|      No  |_|

If yes, attach a complete copy of the CE, FONSI, ROD, or other environmental determination and all supporting documents (i.e. EID or EA, with all agency consultation correspondence).

Item(s) attached   Yes  |_|      No  |_|
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[bookmark: _Toc257722032][bookmark: _Toc280250946][bookmark: _Toc339015637][bookmark: _Toc349719337][bookmark: _Toc349719494][bookmark: _Toc349719530][bookmark: _Toc349719854]Part 	F. 	Planning and Water Conservation Plan

F1 If the assistance requested is more than $500,000 a Water Conservation Plan (WCP) is required.  The WCP cannot be more than five years old and must have been adopted by the applicant. 
Has the applicant adopted a Board-approved WCP ?
Yes  |_|        No  |_| 	NA  |_|	 (Request is less than $500,000)

	If yes, date of applicant’s WCP Adoption:       

If no, attach a copy of a draft Water Conservation Plan and Drought Contingency Plan prepared in accordance with TWDB Guidance.  
TWDB-1968 (http://www.twdb.texas.gov/financial/instructions/) 
and Utility Profile TWDB-1965 (http://www.twdb.texas.gov/financial/instructions/)  
Items attached        Yes  |_|       No  |_|

F2 Does the applicant provide retail water services?
 Yes  |_|         No  |_|

If yes, complete item F3 and F4. 

F3 Has the applicant submitted to the TWDB the annual water use survey of groundwater and surface water for the last three years? 
         Yes  |_|         No  |_|

If No, please download survey forms and attach a copy of the completed water use surveys to the application.   (http://www.twdb.texas.gov/waterplanning/waterusesurvey/survey/printable.asp) 
Item attached           Yes  |_|        No  |_|

F4	If the applicant is a retail public utility that provides potable water, has the applicant submitted a most recently required water loss audit to the TWDB? 

Yes  |_|	No  |_|		

If No, and if applying for a water supply project, please complete the online TWDB Water Audit worksheet found at http://www.twdb.texas.gov./conservation/municipal/waterloss/ and attach a copy to the application.  
Item attached Yes  |_|	No |_| 		NA  |_|
[bookmark: _Toc257722033]
Note: 
· If the applicant will utilize the project financed by the TWDB to furnish services to another entity that in turn will furnish services to the ultimate consumer, the requirements for the WCP may be met through contractual agreements between the applicant and the other entity providing for establishment of a water conservation plan. The provision requiring a WCP shall be included in the contract at the earliest of the original execution, renewal or substantial amendment of that contract, or by other appropriate measures. 
· An approvable plan must be submitted before a commitment for funding can be received, but an approved plan must be adopted by the applicant before any funds can be released.
· In order to be eligible for funding, a proposed water project has to be consistent with the
Regional and State Water Plans. 
TWDB-0150
Revised 9-22-14
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[bookmark: _Toc280250947]
[bookmark: _Toc339015638][bookmark: _Toc349719338][bookmark: _Toc349719495][bookmark: _Toc349719531][bookmark: _Toc349719855]Part 	G. 	Documentation of “Green” Projects and Project Components
		CWSRF and DWSRF Applicants Only

All Drinking Water and Clean Water applicants must complete this section if green benefits are all, or a substantial part, of the project (more than an incidental benefit). Project means the entire project or a component of the project. This section is required so that the TWDB can determine whether the project qualifies as “green” as pursuant to Environmental Protection Agency (EPA) Guidance.   

A project (or project component) is “green” if the primary purpose qualifies under EPA rules as one of the following: 

a. Green Infrastructure,
b. Water Efficiency-related,
c. Energy Efficiency-related, or 
d. Environmentally Innovative. 

You must use the Green Project Reserve guidance to complete this section.  Current guidance can be found at: Green Project Reserve: Guidance for determining project eligibility 
TWDB-0161 (http://www.twdb.texas.gov/financial/instructions/)  

G1 	Does your project or a component of your project qualify as Green, per EPA guidance?	
Yes      |_|         No        |_|

	If Yes, Please complete the remainder of Section G.

G2.	Type of Green Project 
	|_|   Water            	|_|  Energy		|_|  Green            	|_|  Environmentally	
	       Efficiency		      Efficiency		       Infrastructure	       Innovative


G3	The correct worksheets must be completed.
	Green Project Reserve: CWSRF Green Project Worksheets
TWDB-0162 (http://www.twdb.texas.gov/financial/instructions/) 

Green Project Reserve: DWSRF Green Project Worksheets
TWDB-0163 (http://www.twdb.texas.gov/financial/instructions/) 

TWDB will make the final determination whether your project (or project component) meets federal criteria as “green”. You may be required to submit a business case, utilizing the Green guidance 


TWDB-0150
Revised 9-22-14

Please label each attachment with the number of the pertinent application section (i.e. “Part G5”)
Correct worksheets attached          Yes |_|	No  |_|        NA  |_|
[bookmark: _Toc257722034][bookmark: _Toc280250948]
[bookmark: _Toc339015639][bookmark: _Toc349719339][bookmark: _Toc349719496][bookmark: _Toc349719532][bookmark: _Toc349719856]Part	H. 	Disadvantaged Business Enterprise Requirements
		CWSRF and DWSRF Applicants Only

All Drinking Water and Clean Water Equivalency applicants must complete this section.

All project costs funded by the TWDB through DWSRF or CWSRF Equivalency must comply with the federal, Disadvantaged Business Enterprise (DBE) program rules and requirements. The federal DBE program requires a good faith effort to contract with DBE’s for all procurements including: professional and non-professional consulting services, equipment, supplies and construction to be funded by federal equivalency dollars. Guidance and forms are found at 
TWDB-0210 (http://www.twdb.texas.gov/financial/instructions/)  

H 1 At a minimum, you must complete and attach the Applicant Affirmative Steps Certification and Goals. This form is required to obtain a financial assistance commitment.
TWDB-0215 (http://www.twdb.texas.gov/financial/instructions/) 

Item attached          Yes |_|		No |_|		

H 2 If you have already solicited contractors, complete and attach the Affirmative Steps Solicitation Report. 
TWDB-216 (http://www.twdb.texas.gov/financial/instructions/)  

Item attached          Yes |_|		No |_|		NA  |_|

H 3 [bookmark: OLE_LINK2]All Contractors that have been awarded will need to complete and attach the Prime Contractor Affirmative Steps Certification and Goals. This form must be submitted for review prior to loan closing and release of funds.
TWDB-217 (http://www.twdb.texas.gov/financial/instructions/)  

Item attached          Yes |_|		No |_|		NA  |_|

H 4 If you have awarded contracts to contractors, complete and attach the Loan/Grant Participation Summary.  This form must be submitted for review prior to loan closing and release of funds. 
TWDB-0373 (http://www.twdb.texas.gov/financial/instructions/)  

Item attached          Yes |_|		No |_|		NA  |_|
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[bookmark: _Toc257722035][bookmark: _Toc280250949][bookmark: _Toc339015640][bookmark: _Toc349719340][bookmark: _Toc349719497][bookmark: _Toc349719533][bookmark: _Toc349719857]Part 	I. 	Summary of attachments to application

Following is a list of the documents that may be necessary in order to process this application. While not all of the listed information below may be required for all projects, an applicant should review the application carefully because incomplete applications will not be processed until all of this information has been provided.  In addition, please make sure your entity system name appears on every attachment.  Label each attachment with the number of the pertinent application section (i.e. “Part B5”). 

Check list for your convenience

Part A 		General Information for 100% Loan Forgiveness
[bookmark: Check26]|_|No. A9	Federal Income Tax
|_|No. A10	Ownership interest, project costs & project status
|_|No. A11	Financing sources
|_|No. A14	U.S. Geological Survey map
|_|No. A15	Audit
|_|No. A16	Business Plan
|_|No. A17	Notarized affidavit


Part B 		General Information that includes Loans
[bookmark: Check27]|_|No. B8	Federal Income Tax 
|_|No. B9	Ownership interest, project costs & project status
|_|No. B10	Financing sources 
|_|No. B13	U.S. Geological Survey map
|_|No. B14	Business Plan 
|_|No. B15	Notarized affidavit
|_|No. B21	Assessed value from Tax Appraisal District
|_|No. B22	Outstanding debt
|_|No. B23	Loan amortization schedule
|_|No. B24	Five year comparative income statement
|_|No. B25	Affiliated entity(ies) - Financial statements 
|_|No. B26	Pro forma
|_|No. B27	Audit 
|_|No. B28	Credit report
|_|No. B29	Current & proposed water rates


	Part C 		Legal 
|_|No. C2	Legal documentation – articles of incorporation
|_|No. C3	Legal documentation – Certificate of Authority
|_|No. C4	Legal documentation – Equitable ownership
|_|No. C5	Organizational chart
|_|No. C6	Notarized affidavit
|_|No. C9	Contractual loan agreement
|_|No. C10	Resolution (TWDB-0201A)
|_|No. C11	Application Affidavit (TWDB-0201P)
|_|No. C12	Draft or executed consulting contracts (engineering, financial advisor, bond counsel)
|_|No. C13	 If applicant has property rights and permits
a. WRD-208A (Surface Water)
b. WRD-208B  (Groundwater)
|_|No. C14	Certificate of Convenience & Necessity
|_|No. C15	Site certificate, evidencing land ownership for the project.  (ED-101)
|_|No. C16	Purchase and Sale Contract
|_|No. C17	Texas Commission on Environmental Quality Order
|_|No. C18	Lobbying Activities (WRD-213)

|_|No. C19	Service provider contractors
|_|No. C20	Enforcement Actions


Part D 		Engineering
|_|No. D1	Preliminary Engineering Feasibility Report (PEFR) 
|_|No. D1c	Project Draw Schedule (TWDB-1202)
|_|No. D1f	Engineering Feasibility Report 
  Water (TWDB-0555) 
  Wastewater (TWDB-0556)
|_|No. D2	Project Cost Estimate Budget (TWDB-1201)
|_|No. D3 	Wastewater Project Information Form (WRD-253a) 
|_|No. D4	Water Project Information Form (WRD-253d)
|_|No. D5	Preaward Compliance Review Report (EPA-4700-4)
|_|No. D6	Certification Regarding Debarment, Suspension and Other Responsibility                 Requirements. (SRF-404) 
|_|No. D8 	Texas Pollution Discharge Elimination System Permit
|_|No. D9	Assurances – Construction Programs (EPA-424D)
|_|No. D11	Designated Management Agency (WRD-210)


Part E 	Environmental
|_|No. E1	Social or environmental issues
|_|No. E2	Additional Environmental Permits, Registrations, Licenses and Authorizations
|_|No. E3	Categorical Exclusion
|_|No. E5	Categorical Exclusion (CE), Finding of No Significant Impact (FONSI), Record of Decision or any other supporting document

Part F 		Planning and Water Conservation Plan
|_|No. F1	Two copies of the Water Conservation Plan (TWDB-1968 and TWDB-1965) 
|_|No. F3	Water use surveys
	  http://www.twdb.texas.gov/waterplanning/waterusesurvey/survey/printable.asp
|_|No. F4	Water Loss Audit
	  http://www.twdb.texas.gov./conservation/municipal/waterloss/

Part G		Green Projects
Guidance (TWDB-0161)
	|_|No. G3	CWSRF Green Project Worksheets (TWDB-0162)
DWSRF Green Project Worksheets (TWDB-0163)
	
	Part H 		Disadvantaged Business Requirements 
Guidance 	(TWDB-0210)
|_|No. H1 	Affirmative Steps Certification and Goals (TWDB-0215)
|_|No. H2	Affirmative Steps Solicitation Report (TWDB-216)
|_|No. H3	Prime Contractor Affirmative Steps Certification and Goals (TWDB-217)
|_|No. H4	Loan/ Grant Participation Summary (TWDB-0373)




[bookmark: _Toc257722036][bookmark: _Toc280250950][bookmark: _Toc339015641][bookmark: _Toc349719341][bookmark: _Toc349719498][bookmark: _Toc349719534][bookmark: _Toc349719858]Part 	J. 	Guidance and Forms

Part A.		General Information
		CWSRF – 31 TAC 375
		DWSRF – 31 TAC 371
		http://www.twdb.state.tx.us/about/rules/index.asp


Part E.		Environmental 
		Drinking Water State Revolving Fund - 31 TAC 371
	Clean Water State Revolving Fund / Non-Equivalency - 31 TAC 375
		Clean Water State Revolving Fund / Non-Equivalency - 31 TAC 375
http://www.twdb.texas.gov/about/rules/			
	
Guidelines for Environmental Assessment, Clean Water Non-Equivalency (ED-001A)
		Clean Water EID Instructions (SRF-099)
		Drinking Water EID Instructions (DW-001)


Part G		Green Projects	and Project Components
	Green Project Reserve: Guidance for determining project eligibility 
  (TWDB-0161)
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