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 TWDB CONTRACT NO. 1500011888 

 

 TEXAS WATER DEVELOPMENT BOARD  

 

 AND 

 

 HALFF ASSOCIATES 

 

This CONTRACT is entered into by and between the TEXAS WATER 

DEVELOPMENT BOARD (TWDB), an agency of the State of Texas located at 1700 N. 

Congress Avenue, Austin, Texas, and Halff Associates (CONTRACTOR) located at 4030 West 

Braker Lane, Suite 450, Austin, Texas  78759.   

 

WHEREAS, on June 22, 2015, TWDB issued a Request for Qualifications (RFQ) No. 580-15-

RFQ042115 for Cooperating Technical Partner Program Assistance; and  

 

WHEREAS, on July 8, 2015, the CONTRACTOR submitted a Statement of Qualifications in 

response to TWDB’s RFQ; and 

 

NOW THEREFORE, TWDB and the CONTRACTOR hereby agree, in good faith, to execute 

this CONTRACT according the terms and conditions agreed upon herein. 

 

 

1. AUTHORITY, TERMS, and CONTINGENCY 

 

1.01. Authority  

TWDB enters into this CONTRACT pursuant to Texas Water Code §6.190, which authorizes the 

Executive Administrator of TWDB to negotiate with and enter into a contract with any entity to 

carry out the powers, duties, and responsibilities of TWDB.   

 

The CONTRACTOR agrees to abide by the terms and conditions of this CONTRACT as set 

forth in this document and the documents identified therein and made a part hereof by reference, 

including the Federal laws and rules listed in Exhibit A. 

 

1.02. Term and Termination 

This CONTRACT shall be in effect upon execution of the contract and expires October 31, 2016.  

This CONTRACT shall continue in effect for approximately nine months and shall be renewable 

upon mutually agreed terms or conditions for an additional twelve month period acceptable to 

the CONTRACTOR and TWDB.  Either the TWDB or the CONTRACTOR may terminate this 

CONTRACT upon 30 days written notice.  This CONTRACT shall automatically terminate 

October 31, 2016 unless renewed in accordance with this section. 

 

1.03. Contingent Upon Availability of Funds 

The CONTRACTOR understands that payments by and obligations of TWDB, under this 

CONTRACT, are contingent upon the receipt of Federal Emergency Management Agency 

(FEMA) and appropriated funds.  The CONTRACTOR also understands that this CONTRACT 

does not constitute a debt on behalf of the State of Texas. 
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1.04. No Waiver; the CONTRACTOR’s Rights 

The CONTRACTOR understands and agrees that TWDB’s execution of this CONTRACT does 

not constitute a waiver of the sovereign immunity of the State of Texas; neither does it constitute 

a waiver of the State of Texas’ Eleventh Amendment immunity.  Further, the CONTRACTOR 

understands and agrees that the rights and obligations relating to any dispute arising from this 

CONTRACT shall be governed solely by the provisions of Government Code, Chapter 2260 

relating to certain contract claims against the State.  TWDB agrees that the dispute resolutions 

provision of Chapter 2260 shall be utilized to resolve any disputes arising out of the 

CONTRACTOR’s performance of work under this CONTRACT. 

 

1.05 Copyright The CONTRACTOR is free to copyright any original work developed in the 

course of or under this CONTRACT.  TWDB and FEMA reserve a royalty-free nonexclusive 

and irrevocable right to reproduce, publish, or otherwise use, and to authorize others to use, the 

work for governmental purposes.  Any publication resulting from work performed under this 

CONTRACT shall include an acknowledgement of FEMA financial support and a statement that 

the publication does not constitute an endorsement or reflect the views by FEMA and/or TWDB. 

 

2. GENERAL TERMS AND CONDITIONS 

 

2.01. Severability 

If any provision of this CONTRACT is construed to be illegal or invalid, such interpretation 

shall not affect the legality or validity of any of its other provisions. The illegal or invalid 

provision shall be deemed stricken and deleted to the same extent and effect as if it was never 

incorporated into this CONTRACT, but all other provisions shall remain in full force and effect. 

 

2.02. Amendments and Change Orders 
This CONTRACT may not be amended, changed or modified in any manner, except upon 

written agreement of the CONTRACTOR and TWDB.  Oral modifications are of no force or 

effect and shall be considered null and void.  No person employed by TWDB is authorized to 

amend, change or modify this CONTRACT except in accordance with this section. 

 

2.03. No Liability for Taxes 
TWDB is not liable for and may be exempt from the payment of any Federal, State, or Local 

taxes related to or incurred in connection with the CONTRACTOR’s work performed pursuant 

to this CONTRACT.  The CONTRACTOR is solely responsible for the payment and discharge 

of any and all such taxes, including any penalties and interest. 

 

2.04. Independent CONTRACTOR 

Both parties hereto, in the performance of this CONTRACT, shall act in an individual capacity 

and not as agents, employees, partners, joint ventures or associates of one another.  The 

employees or agents of one party shall not be deemed or construed to be the employees or agents 

of the other party for any purposes whatsoever.  

 

 

2.05. Right to Audit; Records Retention 

The CONTRACTOR understands that the acceptance of funds under this CONTRACT 

constitutes an acceptance of the authority of the Texas State Auditor’s Office and/or FEMA to 
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conduct audits and investigations in connection with federal and state funds received pursuant to 

this CONTRACT.  The CONTRACTOR shall comply with and cooperate in any such 

investigation or audit. The CONTRACTOR also agrees to include a provision in any subcontract 

related to this CONTRACT that requires the subcontractor to submit to audits and investigation 

by the State Auditor's Office and/or FEMA in connection with any and all state funds received 

pursuant to the subcontract.  The CONTRACTOR agrees to keep and maintain any supporting 

documents, in all media, related to the CONTRACTOR’s work under this CONTRACT for a 

period of three years after the final payment under this CONTRACT.   

2.06. No Lobbying 

The CONTRACTOR understands and agrees that no lobbying of any legislative body or elected 

or appointed official, as defined by applicable state and federal laws, shall be performed with 

funds provided by this CONTRACT and further that TWDB expressly prohibits the 

CONTRACTOR from lobbying related to the work provided under this CONTRACT. 

 

2.07. No Assignment 

The CONTRACTOR shall not assign or subcontract the whole or any part of this CONTRACT 

without the prior written consent of TWDB. 

 

2.08. No Conflicts 

The CONTRACTOR represents and warrants that the CONTRACTOR has no actual or potential 

conflicts of interest in providing services to TWDB or the State of Texas under this CONTRACT 

and that the CONTRACTOR does not have any ground to believe that the provision of services 

hereunder will create the appearance of a conflict of interest. 

 

2.09. Deceptive Trade Practices; Unfair Business Practices; Antitrust 

The CONTRACTOR represents and warrants that neither it nor any of its employees have been 

the subject of allegations of violations of the Deceptive Trade Practices Act, Texas Business & 

Commerce Code, Chapter 17 nor have they been found to be liable for any unfair business 

practices.  Further, the CONTRACTOR agrees that neither the CONTRACTOR nor its 

employees have violated the antitrust laws of the State under Texas Business & Commerce Code, 

Chapter 15.   

 

2.12 Federal Laws 

The CONTRACTOR agrees to abide by all terms and conditions in 2 CFR Par 200 as it applies 

to the performance of this CONTRACT  

 

3. CONTRACT ADMINISTRATION 

 

3.01. Maximum Amount Payable 

(a) The CONTRACTOR agrees to provide the Services, as described in Section 5, Statement of 

Work for an amount not to exceed Sixty Thousand Dollars ($60,000.00) during the term of this 

CONTRACT according to the Rate Schedule shown in Exhibit D.  Any charges in excess of the 

maximum amount shall not result in any liability by TWDB unless an amendment to this 

CONTRACT has been executed prior to the performance of Services which result in amounts 

due in excess of the maximum amount payable under this CONTRACT.  
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(b) The CONTRACTOR further agrees that no other charges for tasks, functions, or activities 

that are incidental or ancillary to the delivery of the Services will be charged to TWDB, nor will 

the failure of TWDB to pay for such incidental or ancillary services entitle the CONTRACTOR 

to withhold Services due under this CONTRACT. 

 

3.02. Invoices: Receipt and Payment 

(a) The CONTRACTOR will be paid upon invoices submitted to TWDB for work performed.   

Payments under this CONTRACT will be made in accordance with the Texas Prompt Payment 

Act, Government Code, Chapter 2251.  If TWDB disputes payment of an invoice, then TWDB 

shall notify the CONTRACTOR of the existence of a bona fide dispute.  TWDB may take any 

legally authorized for purposes of enforcing a remedy or obtaining set-off against payments due, 

TWDB may limit payments in accordance with Section 3.03 of this CONTRACT.  TWDB shall 

pay the CONTRACTOR within thirty days from receipt of an invoice unless TWDB notifies the 

CONTRACTOR of a bona fide dispute regarding the invoice.  Invoices shall be addressed to the 

attention of TWDB to the Point of Contact for Payment Request Submissions as shown in 3.04.  

 

(b) The CONTRACTOR will provide detailed invoices and backup documents with each 

payment requested according to Exhibit E.  

 

3.03. Payment Disputes 

If TWDB disputes payment of all or any portion of an invoice from the CONTRACTOR, TWDB 

will notify the CONTRACTOR of such dispute and both Parties shall attempt, in good faith, to 

resolve the dispute.  TWDB shall not pay any disputed amount before the dispute is resolved.  

Notwithstanding any such dispute, the CONTRACTOR shall, unless otherwise notified by 

TWDB, continue to perform the Services and produce deliverables in compliance with the terms 

of this CONTRACT pending resolution of such dispute so long as all undisputed amounts 

continue to be paid to the CONTRACTOR. 
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3.04. Points of Contact 
The Parties will direct inquiries, invoices, payments, and notices to: 

 

For the TWDB: For the CONTRACTOR: 

Contract Issues: 

Texas Water Development Board 

Attention:  Contract Administration 

P.O. Box 13231 

Austin, Texas 78711-3231 

Email: contracts@twdb.texas.gov 

 

Payment Request Submission: 

Texas Water Development Board 

Attention:  Accounts Payable 

P.O. Box 13231 

Austin, Texas 78711-3231 

Email: invoice@twdb.texas.gov  

 

Contract Information: 

Halff Associates 

Michael A. Moya, PE, CFM 

4030 West Braker Lane, Suite 450 

Austin, Texas  78759  

Email:  mmoya@halff.com 

 

Payment Information: 

Halff Associates 

Michael A. Moya, PE, CFM 

4030 West Braker Lane, Suite 450 

Austin, Texas  78759   

Email:  mmoya@halff.com 

 
Physical Address: 

Stephen F. Austin State Office Building 

1700 N. Congress Avenue  

Austin, Texas  78701 

Physical Address: 

Halff Associates 

4030 West Braker Lane, Suite 450 

Austin, Texas  78759 

 

 

4. STANDARDS OF PERFORMANCE. 

 

4.1 Personnel   
The CONTRACTOR shall assign only qualified personnel to perform the services required under 

this CONTRACT.  The CONTRACTOR shall be responsible for ensuring that any Subcontractor 

utilized shall also assign only qualified personnel.  Qualified personnel are persons who are 

properly licensed to perform the work and who have sufficient knowledge, skills and ability to 

perform the tasks and services required herein according to the normal and customary standards 

of performance and care for their trade or profession.   

 

4.2 Professional Standards 

The CONTRACTOR shall provide the services and deliverables in accordance with applicable 

professional standards.  The CONTRACTOR represents and warrants that he is authorized to 

acquire Subcontractor with the requisite qualifications, experience, personnel and other resources 

to perform in the manner required by this CONTRACT. 

 

4.3 Antitrust 

The CONTRACTOR represents and warrants that neither the CONTRACTOR nor any firm, 

corporation, partnership, or institution represented by the CONTRACTOR, or anyone acting for 

such firm, corporation, partnership, or institution has (1) violated the antitrust laws of the State of 

Texas under the Texas Business & Commerce Code, Chapter 15, of the Federal antitrust laws; or 

(2) communicated directly or indirectly the proposal resulting in this CONTRACT to any 

mailto:contracts@twdb.texas.gov
mailto:invoice@twdb.state.tx.us
mailto:mmoya@halff.com
mailto:mmoya@halff.com
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competitor or other person engaged in such line of business during the procurement process for 

this CONTRACT. 

 

4.4 Conflict of Interest 

a) The CONTRACTOR represents and warrants that the CONTRACTOR has no actual or 

potential conflicts of interest in providing the deliverables required by this CONTRACT to the 

State of Texas and TWDB.  The CONTRACTOR represents that the provision of services under 

this CONTRACT will not create an appearance of impropriety.  The CONTRACTOR also 

represents and warrants that, during the term of this CONTRACT, the CONTRACTOR will 

immediately notify TWDB, in writing, of any potential conflict of interest that could adversely 

affect TWDB by creating the appearance of a conflict of interest.   

 

b) The CONTRACTOR represents and warrants that neither the CONTRACTOR nor any person 

or entity that will participate financially in this CONTRACT has received compensation from 

TWDB or any agency of the State of Texas for participation in the preparation of specifications 

for this CONTRACT.  The CONTRACTOR represents and warrants that he has not given, 

offered to give, and does not intend to give at any time hereafter, any economic opportunity, 

future employment, gift, loan, gratuity, special discount, trip, favor or service to any public 

servant in connection with this CONTRACT. 

 

4.5 Proprietary and Confidential Information 

The CONTRACTOR warrants and represents that any information that is proprietary or 

confidential, and is received by the CONTRACTOR from TWDB or any governmental entity, 

shall not be disclosed to third parties without the written consent of TWDB or applicable 

governmental entity, whose consent shall not be unreasonably withheld.  

 

4.6 Public Information Act 

The CONTRACTOR acknowledges and agrees that all documents, in any media, generated in 

the performance of work conducted under this CONTRACT are subject to public disclosure 

under the Public Information Act, Government Code, Chapter 552.  The CONTRACTOR shall 

produce all documents upon request of TWDB within two (2) business days when the documents 

are required to comply with a request for information under the Public Information Act. 

 

4.7 Accurate and Timely Record Keeping 

The CONTRACTOR warrants and represents that he will keep timely, accurate and honest books 

and records relating to the work performed and the payments received under this CONTRACT 

according to generally accepted accounting standards.  Further, the CONTRACTOR agrees that 

he will create such books and records at or about the time the transaction reflected in the books 

and records occurs.   

 

4.8 Dispute Resolution 

The CONTRACTOR and TWDB agree to make a good faith effort to resolve any dispute 

relating to the work required under this CONTRACT through negotiation and mediation as 

provided by Government Code, Chapter 2260 relating to resolution of certain contract claims 

against the state.  The CONTRACTOR and TWDB further agree that they shall attempt to use 

any method of alternative dispute resolution mutually agreed upon to resolve any dispute arising 

under this CONTRACT if this CONTRACT is not subject to Chapter 2260. 
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4.9 Contract Administration 

TWDB shall designate a contract manager for this CONTRACT.  The contract manager will 

serve as the Point of Contact between TWDB and the CONTRACTOR.  TWDB’s contract 

manager shall supervise TWDB’s review of the CONTRACTOR’s technical work, deliverables, 

draft reports, the final report, payment requests, schedules, financial and budget administration, 

and similar matters.  The contract manager does not have any express or implied authority to 

vary the terms of the CONTRACT, amend the CONTRACT in any way or waive strict 

performance of the terms or conditions of the CONTRACT. 

 

5. STATEMENT OF WORK 

 

5.01 Description of Work 

The CONTRACTOR shall provide the services detailed in TWDB RFQ No. 580-15-RFQ042115 

and the CONTRACTOR’s Proposal, both of which are incorporated herein and attached as 

Exhibits B and C to this CONTRACT.  TWDB staff will make assignments as needed to the 

CONTRACTOR through Work Order Requests.   

 

5.02. Services: Standard of Care, Liability 

Notwithstanding any language in the CONTRACTOR’s Proposal and the Statement of Work, the 

CONTRACTOR agrees that it will provide executive recruitment services to TWDB in 

accordance with the normal and customary standards of care and conduct applicable to persons 

engaged in the business of executive recruitment services.  Furthermore, the CONTRACTOR 

agrees that it will maintain the highest ethical standards applicable to persons engaged in the 

business of executive recruitment services.  The CONTRACTOR agrees that in no event shall 

TWDB be liable for any errors or omissions, negligence, intentional torts or other misconduct of 

the CONTRACTOR or its employees, agents or subcontractors. 

 

5.03. Confidential Information; Public Information Act 

(a) The CONTRACTOR understands and agrees that during the performance of the Work under 

this CONTRACT, the CONTRACTOR may receive information from TWDB that is confidential 

and not subject to disclosure under state or federal law.  The CONTRACTOR agrees not to 

release such confidential information to third parties, to use it only for the purpose of performing 

the work under this CONTRACT.  TWDB will appropriately mark confidential information 

provided to the CONTRACTOR and the CONTRACTOR shall return such confidential 

information when it is no longer required to perform the work or at the termination of this 

CONTRACT, whichever is sooner. 

 

(b) The CONTRACTOR may mark information provided to TWDB as proprietary or 

confidential.  Such marking shall be obviously visible and clearly show what information the 

CONTRACTOR claims is proprietary and confidential.  The CONTRACTOR understands that 

TWDB records are generally presumed to be public information and are subject to the Public 

Information Act, Government Code, Chapter 551.  TWDB will advise the CONTRACTOR, who 

may exercise his rights as the provider of the information, about any requests, under the Public 

Information Act, for documents related to this CONTRACT. 

 

 



5.04. State of Texas Employment Laws
The CONTRACTOR understands and accepts that TWDB, an agency of the State of Texas, is
required to comply with state and federal laws relating to employmentand hiring, including but
not limited to equal opportunity laws pursuant to Texas Labor Code, chapter 21, and the Civil
Rights Act of 1964 as amended, 42 U.S.C. 2000e et seq. Other applicable laws include position
classification laws. Government Code, Chapter 654, job notices, Government Code, Chapter 656
and hiring preferences, Government Code, Chapter 657.

TEXAS WATER DEVELOPMENT HALFF ASSOCIATES

BOARD

-h
4IUU
Vlichael.A. Moya, P.E., CRKevin Patteson Michael.A. Moya, P.E., CFM

Executive Administrator Vice President

Date:
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EXHIBIT A 

FEDERAL LAWS AND RULES 

 

 

FEMA, through its Grant Agreement with the Texas Water Development Board, requires all 

grant recipients to comply with the following Federal laws and rules: 

 

1. 44 CFR, Part 13:  Uniform Administrative Requirements for Grants and Cooperative 

Agreements to State and Local Governments. 

2. 44 CFR, Part 7:  Nondiscrimination in Federal Assistance Programs 

3. 44 CFR, Part 10:  Environmental Considerations 

4. 44 CFR, Part 14:  Administration of Grants:  Audits of State and Local Governments 

5. 44 CFR, Part 17:  Government-wide Debarment and Suspension (non-procurement) and 

Government-wide Requirements for Drug-Free Workplace 

6. 44 CFR, Part 18:  New Restrictions on Lobbying 

7. 44 CFR, Subchapter B - Insurance and Hazard Mitigation 

8. 44 CFR, Subchapter C - Fire Prevention and Control  

9. 44 CFR, Subchapter D - Disaster Assistance 

10. 44 CFR, Subchapter E - Preparedness 

11. 44 CFR Section 205.6 - Funding Techniques 

12. Public Law 95-224 - Federal Grant and Cooperative Agreement Act of 1997 

13. Public Law 101-336 - The Americans With Disabilities Act 

14. Executive Order 12372 - Intergovernmental Review of the FEMA Programs and Activities 

15. OMB Circular A-102 - Uniform Administrative Requirements for Grants and Cooperative 

Agreements with State and Local Governments 

16. OMB Circular A-87 - Cost Principles for State and Local Governments 

17. OMB Circular A-110 - Uniform Administrative Requirements for Grants and Cooperative 

Agreements with Institutions of Higher Education, Hospitals, and Other Non-Profit 

Organizations 

18. OMB Circular A-21 - Cost Principles for Educational Institutions 

19. OMB Circular A-133 - Audits of Institutions of Higher Education and Other Non-Profit 

Organizations 

20. OMB Circular A-122 - Cost Principles for Non-Profit Organizations 

21. OMB Circular A-123 - Internal Control System 

22. OMB Circular A-50 - Audit Follow-up 

23. FEMA Manual 2700.1 - Advance Financing Payment Systems 

24. 2 CFR 200 
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EXHIBIT B 

REQUEST FOR STATEMENT OF QUALIFICATIONS 
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Texas Water Development Board 

P.O. Box 13231 

Austin, TX 78711-3231 

Contact: David Carter 

Phone: 512-936-6079 
Email: david.carter@twdb.texas.gov 

 

 
 
 
 
 
 

TEXAS WATER DEVELOPMENT BOARD 
 

REQUEST FOR QUALIFICATIONS NO. 580-15-RFQ042115REV1 

***REVISED 6/10/2015*** 
 

FOR 

 
SERVICES ASSOCIATED WITH THE COOPERATING 

TECHNICAL PARTNERS PROGRAM 

 
Class-Item Codes: 988-26; 925-58 

 
RESPONSES DUE: 

 
2:00 PM, CST, THURSDAY, JULY 2, 2015 

 
 
 
 

***ATTENTION*** 
 
Request for Qualifications No. 580-15-RFQ042115REV1 is a revision and REPLACES No. 580- 

15-RFQ0422115. The revision removed any and all reference to Fees, Fee Schedule, Attachment 

B, Best and Final Offer, Revises the Schedule of Events and properly renumbers the sections. 

mailto:david.carter@twdb.texas.gov
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Section I – Overview 
 

 

1. OVERVIEW 
The Texas Water Development Board (TWDB) requests responses to this Request for 
Qualifications for the award of a Service contract with the TWDB to assist staff, as 

directed, with program and/or project activities associated with the Federal Emergency 

Management Agency (FEMA) Cooperating Technical Partners (CTP) Program, 

administered by TWDB. Program funding will not exceed $60,000.00 for the contract 

period. 

 
2. BACKGROUND 

The CTP Program is a partnership between FEMA, regional agencies, State agencies, 
tribes, National Flood Insurance Program (NFIP) participating communities, and 

universities (Partners) that have the interest and capability to actively participate in the 

FEMA Flood Hazard Mapping program. Through the CTP program, Partners 

collaborate in maintaining and developing current flood hazard maps and other flood 

hazard information. 

 
FEMA and the TWDB entered into a Memorandum of Agreement, dated October 31, 

2000, to work together on flood hazard identification activities and to consult with 

each other in order to fully integrate each other’s contributions toward those efforts. 

Under the Fiscal Year 2014 CTP program agreement, FEMA awarded Program 

Management Mapping Activity Statement No. 11, Statement of Work FY14-PM- 

SOW. Work activities under this SOW will consist of the Technical Pilot Project 

Methodology Development and Implementation (Technical Pilot Project). The 

Technical Pilot Project will be developed and performed which will result in a 

determination of specific areas which may be funded for future flood risk 

identification and assessment. 

 
Through the Technical Pilot Project, the TWDB intends to realize a methodology 

which will result in a determination of specific areas which may be funded for further 

flood risk identification and assessment.  In addition, the results will also provide 

project recommendations from which FEMA may propose future study efforts towards 

use and application of the methodology statewide. 

 
3. CONTRACT TERM 

The Services requested shall be provided upon execution of the contract through 
October 31, 2016. 

 
The contract may be extended for up to one (1) additional year. The extension, if 

exercised, shall be executed in the form of a Contract amendment to be issued by the 

TWDB prior to the expiration date of the initial Contract, no later than the final day of 

the contract period. 
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The award of the contract and any extensions are contingent upon the availability of 

funds. 

If the Federal Emergency Management Division fails to continue funding for the 

payments due under an order referencing this Contract, the order will terminate as of 

the date that the funding expires, and the State will have no further obligation to make 

any payments. 

 
4. DEFINITIONS 

For purposes of this RFQ, the following definitions apply: 
A.  Contract – The contract awarded as a result of this RFQ and all attachments 

thereto. This RFQ, any Addendum issued in conjunction with this RFQ and the 

successful Respondent’s proposal. 

B.  Contractor – Respondent whose Statement of Qualifications results in a contract 

with TWDB. 

C.  FEMA - Federal Emergency Management Agency 

D.  RFQ - Request for Qualifications 

E.  CTP - Cooperating Technical Partners 

F.  NFIP - National Flood Insurance Program 

G.  SOQ - Statement of Qualifications submitted in response to this RFQ 

H.  QA/QC – Quality Assurance/Quality Control 

I. GIS - Geographic Information System 
 

 
 

Section II – Scope of Services 
 

 

DESCRIPTION OF SERVICES 
The selected Contractor will provide assistance to the TWDB for activities such as, but not 
limited to the Technical Pilot Project as described below: 

 
Specific data criteria and data sources will be defined from which pre-discovery efforts will 

target local, regional, State, and Federal stakeholders from a specific area of interest and to 

develop information relevant to flood risk identification and floodplain map status and needs. 

The goals of this activity are to identify the feasibility/applicability of preparing a statewide 

prioritization methodology, by performance at a regional level (such as a council of 

governments or river authority level), which will result in detailing areas to the CTP and 

FEMA for future project recommendations that align with FEMA’s Guidelines and Standards 

for Flood Risk Analysis and Mapping. A QA/QC Plan will be required associated with 

performance of the Technical Pilot Project. 
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TWDB anticipates the Technical Pilot Project will consist of three primary tasks: 

1) Development of data requirements, establishing the data evaluation matrix, and 

preparation of a QA/QC Plan for the project; 

2) Data collection and evaluation; and 

3) Implement the prioritization analysis for the Pilot Study area. 

 
A GIS geodatabase matrix will be developed and utilized to compile and analyze the data 

collected in order to determine data gaps, as well as the final prioritization of geographic areas 

based on the available data sets to help determine viable candidates for floodplain mapping 

and to assist in the pre-discovery process. 

 
Section III – DELIVERABLES 

 
The Contractor shall deliver the following to the TWDB: 

 
• Preparation of a project QA/QC Plan 

• Technical Pilot Project Concept Draft Report with recommendations, and 

prioritization for future year’s activities 

• Technical Pilot Project Final Report including the Data Inventory spreadsheet 

template and risk / priority selection criteria and analysis results. 

• All data collected 
 

 

Section IV – General Information   
 

1.   REQUIREMENTS- Respondents to this RFQ are required to have the following 

abilities: 

• Experience with FEMA and FEMA mapping products; 

• Experience with RiskMAP; 

• Experience with the FEMA Discovery Process; 

• Specific knowledge and experience with the various FEMA mitigation 

programs; 

• Experience with the preparation of Plans (preferably Flood Mitigation Plans) 

under those various FEMA mitigation programs; 

• Experience with FEMA’s Guidelines and Standards for Flood Risk Analysis 

and Mapping; 

• Experience and capabilities developing and utilizing Geographic Information 

System (GIS geodatabases and conducting analyses using GIS geodatabases); 

• Familiarity and direct knowledge of FEMA’s Coordinated Needs Management 

Strategy (CNMS) and criteria used for prioritizing watershed areas; 

• Experience developing a Quality Assurance/Quality Control program for 

various types of projects; 



Texas Water Development Board 

Request for Qualifications #580-15-RFQ042115REV1 for 

Services associated with the Cooperating Technical Partners Program 

***REVISED 6/10/2015*** 

 

TWDB Contract No. 1500011888 

Exhibit B, Page 7 of 21 

Issue REVISED RFQ June 10, 2015 
Deadline for Submission July 2, 2015 

Expected Date of Award of Contract July 10, 2015 

Expected Contract Start Date July 10, 2015 

 

 

• Familiarity and knowledge of TWDB’s Flood Protection Planning (FPP) grant 

program, and experience with conducting FPP funded studies; and 

• Creativity in meeting the goals outlined in the Pilot project. 

 
The responses will not be limited to the preceding requirements and each Respondent 

should provide supporting documentation to support the requirements requested. 

 
Any travel requirements under this Contract may include travel throughout the State of 

Texas to perform the tasks therein. Travel expenses will be limited to the amounts 

authorized for State employees by the General Appropriations Act, Tex. Leg. Regular 

Session, 2013, Article IX, Part 5, as amended or superceded. Receipts required for all 

travel expenses. 

 
Any meetings and or/conference calls will be held on regular business days during 

regular business hours upon mutually agreed upon dates and times. Public meetings 

with community officials and home owners usually occur during evening hours. 

 
2. SCHEDULE OF EVENTS- The solicitation process for this RFQ will proceed 

according to the following schedule: 

 
EVENT DATE (Central Daylight Time) 

 

 
 
 
 
 
 

TWDB reserves the right to change the dates in the schedule of events above. 

 
3. RFQ REQUIREMENTS 

A. Submissions: The Respondents shall submit one (1) original and three (3) 
copies of the Statement of Qualifications (SOQ) as follows: 

o ORIGINAL - One (1) complete original response (marked Original) which 

shall include the solicitation document.  SOQ pages should be numbered 

and contain an organized, paginated table of contents corresponding to the 

section and pages of the SOQ. 

o COPIES – Three (3) unbound copies for the evaluation committee’s 

review.  The copies shall be single sided 8½ x 11-inch paper. Response 

may be tab indexed. 

o Be delivered to the address noted in this RFQ. 
o Be clearly marked “RESPONSE TO RFQ# 580-15-RFQ042115REV1”. 
o Be complete and comprehensive. 
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All submissions shall include the following in this order: 

 
Section 1 –Signed/dated Execution of Response to the Request for 

Qualifications (Attachment A) 
 

Section 2 – Company Profile Summary and History – Two pages maximum for 

Respondent information. Responses should include the following: 

• Company name, address, and phone number, legal status (corporation, 

partnership, joint venture, sole proprietorship); 

• Name, phone number, and email address of person TWDB should contact 

with any questions on the proposal; 

• Name and title of person submitting the proposal with the authority to bind 

the company; and 

• Describe the general nature of previous work, the number of years in 

business, size and scope of operation. 

 
Section 3 – Company References 

• Provide references from a minimum of three customers to whom the 

Respondent has provided services in the past 36 months similar to the 

scope of services described in this specification. 

 
B. Respondents are responsible for all costs in the preparation and delivery of 

their SOQ to TWDB. 

 
C. Copyrights: TWDB will not consider any SOQ that bears a copyright. SOQ 

will be subject to the Texas Public Information Act, Texas Government Code, 

Chapter 552, and may be disclosed to the public upon request. Subject to the 

Act, Respondents may protect trade and confidential information from public 

release. Trade secrets or other confidential information, submitted as part of a 

SOQ, shall be clearly marked at each page it appears. Such marking shall be in 

boldface type at least 14 point font. 

 
4. INQUIRIES 

A. All inquiries shall be submitted in writing to the Attention of TWDB Contract 

Administration Staff via e-mail to contracts@twdb.texas.gov 

B. Except as otherwise provided in this Section, upon issuance of this RFQ, other 

employees and representatives of TWDB will not answer questions or 

otherwise discuss the contents of this RFQ with any potential Respondent or its 

representatives. Failure to observe this restriction may result in disqualification 

of any subsequent RFQ. This restriction does not preclude discussions 

unrelated to this RFQ. 

mailto:contracts@twdb.texas.gov
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5. SUBMISSION 
A. All responses shall be received and date stamped at TWDB on the date 

received by the deadline in the Schedule of Events above. TWDB will not 

accept late submittals. 

B. Responses should be placed in a separate envelope or package and correctly 

identified with this RFQ number and submittal deadline/RFQ opening date and 

time. It is Respondent’s responsibility to appropriately mark and deliver this 

response to TWDB by the specified date. 

C. Telephone, facsimile or emailed responses will not be accepted. 

D. Receipt of all addenda, if applicable, to this response should be acknowledged 

by returning a signed copy of each addendum with the submitted response. 

 
NOTE: Failure to return the required items with the response will result in 

rejection of your SOQ. 

 
TWDB will not be responsible for locating or securing information that is not 

included in your SOQ. 

 
6. DELIVERY OF SUBMISSION 

Responses may be submitted to TWDB by one of the following methods: 
U.S. Postal Service 

Overnight/Express Mail 

Hand Deliver 

 
To: Texas Water Development Board 

Purchasing 

P.O. Box 13231 

Austin, TX 78711-3231 

 
Physical Address (Hours are 8am to 5pm): 

1700 North Congress, 6
th 

Floor 
Austin, Texas 78701 

 
7. RFQ CLOSING 

RFQ’s will be opened at 1700 North Congress, TWDB 6th Floor, Austin, Texas. 

 
A. All submitted SOQ’s become the property of TWDB after the submittal 

deadline/opening date. 

B. SOQ’s submitted shall be considered for a period of ninety (90) days or until 

selection is made by TWDB, whichever occurs earlier. 
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8. EVALUATION AND AWARD 
TWDB will evaluate and award based on the following criteria: 
A. 30% - Experience and capabilities developing and utilizing Geographic 

Information System (GIS geodatabases and conducting analyses using GIS 

geodatabases). 

B. 20% - Knowledge and experience with the FEMA Discovery process under the 

RiskMAP program, particularly in Texas. 

C. 20% - Familiarity and direct knowledge of FEMA’s Coordinated Needs 

Management Strategy (CNMS) and criteria used for prioritizing watershed 

areas. 

D. 15% - Experience developing a Quality Assurance/Quality Control program for 

various types of projects. 

E. 10% - Familiarity and knowledge of TWDB’s Flood Protection Planning (FPP) 

grant program, and experience with conducting FPP funded studies. 

F. 5% - Experience with preparing FEMA required Hazard Mitigation Plans in 

Texas. 
 
 
 

SECTION V – GENERAL TERMS AND CONDITIONS 
 

 

1. Any Contract awarded as a result of this RFQ will contain the general terms and 

conditions provided in this document. Subcontractors are also obliged to comply. 

 
2. The Contract shall be governed, construed and interpreted under the laws of the State 

of Texas. The factors listed in Texas Government Code, Title 10, Subtitle D, Sections 

2155.074, 2155.144, 2156.007, 2157.003 shall also be considered in making an award 

when specified. Any legal actions must be filed in Travis County, Texas. 

 
3. PATENTS OR COPYRIGHTS 

The Respondent agrees to protect the State and TWDB from claims involving 

infringement of patents or copyrights. 

 
4. RESPONDENT ASSIGNMENTS 

Respondent hereby assigns to TWDB any and all claims for overcharges associated 

with this Contract arising under the antitrust laws of the United States 15 U.S.C.A. 

Section 1, et seq. (1973), and the antitrust laws of the State of Texas, TEX. Bus. & 

Comm. Code Ann. Sec. 15.01, et seq. (1967). 

 
5. RESPONDENT’S AFFIRMATION 

Signing this response (Attachment A – Execution of Request for Qualifications) with a 

false statement is a material breach of Contract and shall void the submitted response 

or any resulting Contract(s), and the Respondent shall be removed from all bid lists. 

By signature hereon affixed on Attachment A the Respondent hereby certifies that: 



Texas Water Development Board 

Request for Qualifications #580-15-RFQ042115REV1 for 

Services associated with the Cooperating Technical Partners Program 

***REVISED 6/10/2015*** 

 

TWDB Contract No. 1500011888 

Exhibit B, Page 11 of 21 

 

A. The Respondent has not given, offered to give, nor intends to give at any time 

hereafter any economic opportunity, future employment, gift, loan, gratuity, 

special discount, trip, favor, or service to a public servant in connection with 

the submitted bid; 

B. Neither the Respondent nor the firm, corporation, partnership, or institution 

represented by the Respondent, or anyone acting for such firm, corporation or 

institution has violated the antitrust laws of this State or the Federal Antitrust 

Laws, nor communicated directly or indirectly this RFQ made to any 

competitor or any other person engaged in such line of business; 

C. Pursuant to Section 2155.004, Government Code, the Respondent has not 

received compensation for participation in the preparation of the specifications 

for this RFQ; 

D. Pursuant to Section 231.006 (d), Family Code, re: child support, the Respondent 

certifies that the individual or business entity named in this bid is not ineligible 

to receive the specified payment and acknowledges that this contract may be 

terminated and payment may be withheld if this certification is inaccurate; 

E. Under Section 2155.004 Government Code, the Respondent certifies that the 

individual or business entity named in this RFQ or Contract is not ineligible to 

receive the specified Contract and acknowledges that this Contract may be 

terminated and payment withheld if this certification is inaccurate; 

F. The Respondent shall defend, indemnify, and hold harmless the State of Texas, 

all of its officers, agents and employees from and against all claims, actions, 

suits, demands, proceedings, costs, damages, and liabilities, arising out of, 

connected with, or resulting from any acts or omissions of Contractor or any 

agent, employee, subcontractor, or supplier of Respondent in the execution or 

performance of this contract; 

G. Respondent agrees that any payments due under this contract will be applied 

towards any debt, including but not limited to delinquent taxes and child 

support that is owed to the State of Texas; 

H. Respondent certifies that they are in compliance with Section 669.003 of the 

Government Code, relating to contracting with executive head of a State 

agency. If Section 669.003 applies, the Respondent will complete the 

following information in order for the bid to be evaluated: 
 

Name of Former Executive: 

Name of State Agency:_ 

Date of Separation from State Agency: 

Position with Respondent: 

Date of Employment with Respondent: ; 
 

I. Respondent agrees to comply with Government Code Section 2155.4441, 

pertaining to service contract use of products produced in the State of Texas; 

and 
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J. Respondent understands that acceptance of funds under this contract acts as 

acceptance of the authority of the State Auditor’s Office, or any successor 

agency, to conduct an audit or investigation in connection with those funds. 

Respondent further agrees to cooperate fully with the State Auditor’s Office or 

its successor in the conducting of the audit or investigation, including 

providing all records requested. Respondent will ensure that this clause 

concerning the authority to audit funds received indirectly by subcontractors 

through Respondent and the requirement to cooperate is included in any 

subcontract it awards. 

 
6. The TWDB is federally mandated to adhere to the directions provided in the 

President’s Executive Order (EO) 13224, Executive Order on Terrorist Financing – 

Blocking Property and Prohibiting Transactions with Persons Who Commit, Threaten 

to Commit, or Support Terrorism, effective 9/24/2001 and any subsequent changes 

made to it via cross-referencing Respondents/Contractors with the Federal General 

Services Administration’s Excluded Parties List System (EPLS, http://www.sam.gov), 

which is inclusive of the United States Treasury’s Office of Foreign Assets Control 

(OFAC) Specially Designated National (SDN) list. 

 
7. Pursuant to Section 231.006 (c), Family Code, bid must include Names and Social 

Security Numbers of each person with at least 25% ownership of the business entity 

submitting the bid. Enter Name & Social Security Numbers for each person. 

 
This information must be provided prior to contract award. 

 

 
 

Name 
 

Social Security Number: 
 

Name: 
 

Social Security Number: 
 

Name: 
 

Social Security Number: 
 
 
 
 

8. Any terms and conditions attached to this RFQ will not be considered unless 

specifically referred to on this RFQ and may result in disqualification of this RFQ. 

http://www.sam.gov/
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9. The dispute resolution process provided for in Chapter 2260 of the Texas Government 

Code must be used by the TWDB and the Respondent to attempt to resolve all disputes 

arising under this Contract. 

 
10. Copyrights: TWDB will not consider any SOQ that bears a copyright. SOQ will be 

subject to the Texas Public Information Act, Texas Government Code, Chapter 552, 

and may be disclosed to the public upon request. Subject to the Act, Respondents may 

protect trade and confidential information from public release. Trade secrets or other 

confidential information, submitted as part of a SOQ, shall be clearly marked at each 

page it appears. Such marking shall be in boldface type at least 14 point font. 

 
11. TECHNOLOGY ACCESS CLAUSE 

The Respondent expressly acknowledges that State funds may not be expended in 
connection with the purchase of an automated information system unless that system 

meets certain statutory requirements relating to accessibility by persons with visual 

impairments. Accordingly, the Respondent represents and warrants to the qualified 

ordering entity that the technology provided to the qualified ordering entity for 

purchase is capable, either by virtue of features included within the technology or 

because it is readily adaptable by use with other technology, of: 

A. Providing equivalent access for effective use by both visual and non visual 

means; 

B. Presenting information, including prompts used for interactive 

communications, in formats intended for both visual and non visual use; and 

C. Being integrated into networks for obtaining, retrieving, and disseminating 

information used by individuals who are not blind or visually impaired. 

 
12. For purposes of this clause, the phrase "equivalent access" means a substantially 

similar ability to communicate with or make use of the technology, either directly by 

features incorporated within the technology or by other reasonable means such as 

assistive devices or services that would constitute reasonable accommodations under 

the Federal Americans with Disabilities Act or similar state or federal laws. Examples 

of methods by which equivalent access may be provided include, but are not limited 

to, keyboard alternatives to mouse commands and other means of navigating graphical 

displays and customizable display appearance. 

 
13. Under Section 2155.003, Government Code, an individual who interacts with public 

purchasers in any capacity is required to adhere to the guidelines established in Section 

1.2 of the State of Texas Procurement Manual, which outlines the ethical standards 

required of public purchasers, employees, and bidders who interact with public 

purchasers in the conduct of state business, and with any opinions of or rules adopted 

by the Texas Ethics Commission. Entities who are interested in seeking business 

opportunities with the State must be mindful of these restrictions when interacting 

with public purchasers of TWDB or purchasers of other state agencies. 
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14. Specifically, a TWDB employee may not have an interest in, or in any manner be 

connected with a contract or bid for a purchase of goods or services by an agency of 

the state; or in any manner, including by rebate or gift, accept or receive from a person 

to whom a contract may be awarded, directly or indirectly, anything of value or a 

promise, obligation, or Contract for future reward or compensation. Entities who are 

interested in seeking business opportunities with the State must be mindful of these 

restrictions when interacting with public purchasers of TWDB or purchasers of other 

State agencies. 

 
15. Respondents understand that the TWDB does not tolerate any type of fraud. The 

TWDB’s policy is to promote consistent, legal, and ethical organizational behavior by 

assigning responsibilities and providing guidelines to enforce controls. Any violations 

of law, agency policies, or standards of ethical conduct will be investigated, and 

appropriate actions will be taken. Providers are expected to report any possible 

fraudulent or dishonest acts, waste, or abuse to the agency’s Internal Audit division at 

512-463-7978 or Nicole.Campbell@twdb.texas.gov 
 
16. CONFLICT OF INTERESTS 

A proposal will not be selected if it has a conflict of interest that will or may arise 
during the performance of its obligations under the Contract. For this reason, the 

submission in response to this RFQ must disclose all business interest and all 

relationships that could reasonably be considered to pose possible conflicts of interest 

in the offer’s performance of contract obligations. In addition, Offers must represent 

and warrant in its response to this RFQ and in the contract that in the performance of 

services under the contract, (1) Respondent does not have and will not have any actual 

or potential conflict of interest, and (2) Respondent will take whatever reasonable 

actions may be necessary and prudent to avoid even the appearance of impropriety. 

 
17. EXECUTIVE ORDER RP 80 

Executive Order RP 80 - The parties understand and agree that selected Respondent 

shall be required to utilize the United States Department of Homeland Security’s E- 

Verify system to determine the eligibility of all persons employed during the contract 

term to perform duties within the State of Texas, as well as all persons (including any 

subcontractors) assigned by selected Respondent to perform work pursuant to a 

Contract. 

mailto:Nicole.Campbell@twdb.texas.gov
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Section 1 - ATTACHMENT A 
 

Execution of Response to the Request for Qualifications 
 

 
 
 
 
 

Company Name:    
 

Address: 
 
 
 
 

VID # 
 

 
 
 
 
 
 

I, am the above-referenced company’s representative and I am 

authorized to submit this Response to the Request for Qualification. 
 

 
 
 
 
 
 

Authorized Signature 
 
 
 
 

Date 
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SECTION 2 – COMPANY PROFIT SUMMARY AND HISTORY 
 

(To be provided by Respondent) 
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SECTION 3 – COMPANY REFERENCES 
 

Reference #1 
 

Name of 
Organization: 

   

Business Address:    

Business City:    

Business State:  Zip:  

    

Contact Person 
Name: 

   

Contact Person Title:    

Phone Number:  Fax:  

    

    

    

    

Client Comments:    

THIS PAGE OR A REASONABLE FACSIMILE SHALL BE RETURNED WITH THE 

RESPONSE. FAILURE TO RETURN THIS PAGE OR A REASONABLE FACSIMILE 

WILL RESULT IN THE RESPONSE BEING CONSIDERED NON-RESPONSIVE. ANY 

NEGATIVE RESPONSE(S) MAY RESULT IN DISQUALIFICATION OF THE 

RESPONSE. 
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Name of 
Organization: 

   

Business Address:    

Business City:    

Business State:  Zip:  

    

Contact Person 
Name: 

   

Contact Person 
Title: 

   

Phone Number:  Fax:  

    

    

    

    

Client Comments:    

THIS PAGE OR A REASONABLE FACSIMILE SHALL BE RETURNED WITH THE 

RESPONSE. FAILURE TO RETURN THIS PAGE OR A REASONABLE FACSIMILE 

WILL RESULT IN THE RESPONSE BEING CONSIDERED NON-RESPONSIVE. ANY 

NEGATIVE RESPONSE(S) MAY RESULT IN DISQUALIFICATION OF THE 

RESPONSE. 
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Name of 
Organization: 

   

Business Address:    

Business City    

Business State  Zip:  

    

Contact Person 
Name: 

   

Contact Person 
Title: 

   

Phone Number:  Fax:  

    

    

    

    

Client Comments:    

 
THIS PAGE OR A REASONABLE FACSIMILE SHALL BE RETURNED WITH THE 

RESPONSE. FAILURE TO RETURN THIS PAGE OR A REASONABLE FACSIMILE 

WILL RESULT IN THE RESPONSE BEING CONSIDERED NON-RESPONSIVE. ANY 

NEGATIVE RESPONSE(S) MAY RESULT IN DISQUALIFICATION OF THE 

RESPONSE 
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Texas Water Development Board 

P.O. Box 13231 

Austin, TX 78711-3231 

Contact: David Carter 

Phone: 512-936-6079 

Email: david.carter@twdb.texas.gov 

 

 

TEXAS WATER DEVELOPMENT BOARD 
 

 

ADDENDUM NO. 1 
 

FOR 

REQUEST FOR QUALIFICATIONS NO. 580-15-RFQ042115REV1 
      FOR 

SERVICES ASSOCIATED WITH THE COOPERATING 

TECHNICAL PARTNERS PROGRAM 
 

Class-Item Codes:  988-26; 925-58 

 

RELEASE DATE:  June 10, 2015   

 

A copy of the original RFQ may be obtained by either of the following methods: 

 

1. Retrieve this document from Electronic State Business Daily (ESBD) at: 

http://esbd.cpa.state.tx.us/bid_show.cfm?bidid=117987  

You are responsible for checking the ESDB for any amendments or addenda at the link 

provided above or search by agency code 580 (Texas Water Development Board).  The 

Respondent’s failure to periodically check the ESBD will in no way release the selected 

vendor from addenda or additional information resulting in additional requirements of the 

RFQ. 

 

2. E-Mail Tina.Newstrom@twdb.texas.gov and request copy of Request for Qualifications 

No. 580-15-RFQ042115REV1.  Please include your company name, address, contact 

name, email address, phone number, and fax number. 

 

 

http://esbd.cpa.state.tx.us/bid_show.cfm?bidid=117987
mailto:Tina.Newstrom@twdb.texas.gov
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Under Section IV – General Information 

 

Change No. 1 

Page 6 of 13 

CHANGE Item 2 – SCHEDULE OF EVENTS to the following: 

EVENT DATE (Central Daylight Time) 

 Issue REVISED RFQ   June 10, 2015 

 Deadline for Submission     July 8, 2015 

 Expected Date of Award of Contract   July 14, 2015 

 Expected Contract Start Date   July 14, 2015 

 

Change No. 2 

Page 7 of 13 

Item 3A – RFQ REQUIREMENTS  

ADD - Section 4 – Resumes of Individuals 

Submit resumes for each individual who will work this project.  
Please Note:  Resumes do not count towards the two page maximum 

 
 

 

In the submission, the Respondent shall acknowledge receipt of this addendum; otherwise, the 

Solicitation Response may not be given consideration. The Respondent shall acknowledge 

receipt by returning a signed copy of this Addendum No. 1 with the response. 

 

 

 

Respondent Name:____________________________________________ 

 

Mailing Address:_____________________________________________ 

 

City/State/Zip :_______________________________________________ 

 

Signature:___________________________________________________ 

 

 

 

THIS HEREBY COMPLETES ADDENDUM NO. 1 
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EXHIBIT C 

 

ORIGINAL STATEMENT OF QUALIFICATIONS
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EXHIBIT D 

 

RATE SCHEUDLE 

 

Halff Associates 

Labor Rates for Calendar Year (CY) 2015 and 2016 

 



 

4030 West Braker Lane, Ste 450 
Austin, Texas 78759 

(512) 777-4600 
Fax (512) 252-8141 

 

 

Exhibit D 
 

Summary of Halff Rates 
August 31, 2015 

 
 

Title Billing Rates 

Principal in Charge $279.00 

Program Manager $158.00 

QA/QC Manager $203.00 

Professional Engineer (senior) $186.00 

Professional Engineer (mid) $138.00 

Professional Engineer (junior) $115.00 

EIT $105.00 

GIS Analyst (senior) $124.00 

GIS Analyst (mid) $93.00 

GIS Analyst (junior) $68.00 

Computer Programmer $135.00 

Intern $50.00 

Administrative Assistant $61.00 

Contract Administrator $74.00 
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EXHIBIT E 

Reimbursement Requirements 

 

1. The CONTRACTOR shall submit invoices and documentation for reimbursement according to 

the Section 3.02 and in accordance with Exhibit D, Rate Schedule and Exhibit E, 

Reimbursement Requirements to this CONTRACT.   

 

For all reimbursements including any subcontractor's expenses, the executive administrator 

must have determined that the required interlocal agreement and contracts or agreements 

between the CONTRACTOR and the subcontractor are consistent with the terms of this 

CONTRACT.  The CONTRACTOR is fully responsible for paying all charges by 

subcontractors prior to reimbursement by the TWDB. 

 

2. The CONTRACTOR and its subcontractors shall maintain satisfactory financial accounting 

documents and records, including copies of invoices and receipts, and shall make them 

available for examination and audit by the executive administrator.  Accounting by the 

CONTRACTOR and its subcontractors shall be in a manner consistent with Generally 

Accepted Accounting Principles.  

 

3. By executing this CONTRACT, the CONTRACTOR accepts the authority of the State 

Auditor's Office, under direction of the legislative audit committee, to conduct audits and 

investigations in connection with any and all state funds received pursuant to this CONTRACT.  

The CONTRACTOR shall comply with and cooperate in any such investigation or audit.  The 

CONTRACTOR agrees to provide the State Auditor with access to any information the State 

Auditor considers relevant to the investigation or audit.  The CONTRACTOR also agrees to 

include a provision in any subcontract related to this CONTRACT that requires the 

subcontractor to submit to audits and investigation by the State Auditor's Office in connection 

with any and all state funds received pursuant to the subcontract.  

 

4. The CONTRACTOR shall submit a progress report monthly when an work order has been 

issued as described in Section 5.01 along with a reimbursement request as follows: 

 

A. A completed “Current Reimbursement Worksheet” Payment Req Checklist tab, or an 

invoice which includes the following information: 

(1) TWDB Contract Number; 

(2) Billing period; beginning (date) to ending (date); 

(3) Total Expenses for this period; 

(4) Total In-kind services, if applicable;  

(5) Less Local Share of the total study costs for the billing period, if applicable; 

(6) Total TWDB's share of the total study costs for the billing period; 

(7) Total costs to be reimbursed by the TWDB for the billing period; and 

(8) Certification, signed by the CONTRACTOR authorized representative, that the 

expenses submitted for the billing period are a true and correct representation of 

amounts paid for work performed directly related to this CONTRACT. 

 

B. “Current Reimbursement”, Invoice Ledger tab and Task Ledger tab for direct expenses 

incurred by the CONTRACTOR other than subcontracted work or: 

(1) A spreadsheet showing the tasks that were performed; the percent and cost of each 

task completed; a total cost figure for each direct expense category including labor, 
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fringe, overhead, travel, and other expenses such as communication and postage, 

technical and computer services, expendable supplies, printing and reproduction; 

and 

(2) Copies of detailed, itemized invoices/receipts for other expenses (credit card 

summary receipts or statements are not acceptable) 

 

C. “Current Reimbursement”, Invoice Ledger tab and Task Ledger tab for direct expenses 

including direct expenses incurred by the CONTRACTOR for subcontracted work 

including copies of invoices from the subcontractors to the CONTRACTOR;  

(1) Or a spreadsheet showing the tasks that were performed; the percent and cost of 

each task completed; a total cost figure for each direct expense category including 

labor, fringe, overhead, travel, and other expenses such as communication and 

postage, technical and computer services, expendable supplies, printing and 

reproduction; and the total dollar amount due to the consultant; and 

(2) Copies of detailed, itemized invoices/receipts for other expenses (credit card 

summary receipts or statements are not acceptable) 

 

D. For travel expenses for the CONTRACTOR and/or subcontractor(s) – 

(1)  Names, dates, work locations, time periods at work locations, itemization of 

subsistence expenses of each employee, limited, however, to travel expenses 

authorized for state employees by the General Appropriations Act, Tex. Leg. 

Regular Session, 2013, Article IX, Part 5, as amended or superceded. Receipts 

required for lodging; 

(2) Copies of invoices or tickets for transportation costs or, if not available, names, 

dates, and points of travel of individuals; and 

(3) All other reimbursable travel expenses -- invoices or purchase vouchers showing 

reason for expense with receipts to evidence the amount incurred. 

 

5. Incomplete requests will be returned to the CONTRACTOR if deficiencies are not resolved 

within ten (10) business days. 

 

6. If for some reason the reimbursement request cannot be processed due to the need for an 

amendment to the CONTRACT, the CONTRACTOR will be required to resubmit the Payment 

Req Checklist dated after the execution of the amendment. 

 

7. The CONTRACTOR is responsible for any food or entertainment expenses incurred by its own 

organization or that of its subcontractors, outside that of the travel expenses authorized and 

approved by the State of Texas under this CONTRACT. 

 

8. The CONTRACTOR is responsible for submitting any final payment request and 

documentation for reimbursement, no later than 30 days following the expiration date as 

described in Section 1.02 of this CONTRACT.  Failure to submit a timely final payment 

request may result in a lapse and closure of any other remaining funding under this 

CONTRACT. 

 

 




